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Our School Vision 

May our Rights Respecting School be a happy place for us all to learn; where every 

one of us is valued and safe in our Timothy Hackworth School Family.  May we all be 

the best that we can be by making a positive difference to each other, our community 

in Shildon and the wider world in which we all live. 

 

Mission Statement (written by children): 

We would like our school, which reflects British values, to be at the heart of the 

community, sharing, supporting and learning together with everyone as equals.  Our 

children have the right to high quality learning experiences to help them to be the 

best they can be. 

We encourage our children to be creative, unique, open-minded and independent 

individuals, respectful of themselves and of others in our school, our local community 

and the wider world. 

We aim to nurture our children on their journey through life so they can grow into 

safe, caring, democratic, responsible and tolerant adults who make a positive 

difference to British Society and to the world. 

 

Rationale  

Handwriting is a taught skill and we at Timothy Hackworth place a high value on 

teaching and sustaining good handwriting. We believe that children’s self-esteem 

and pride in their work can be raised by good quality presentation.  

Aims 

Our aim in this policy is to teach children correct letter formation, joining and good 

handwriting habits, so that they can write fluently and legibly and by the end of KS2 

to begin to develop a distinctive style. 

 

 



Each aim is considered as equally important: 

1. To teach correct letter formation; 
2. To support the development of correct spelling and to aid in the elimination of 

letter reversals by the learning of word patterns and the correct joining of 
letters; 

3. To ensure that children of differing abilities are provided with appropriate and 
achievable goals; 

4. To teach children to write with a flowing hand which is legible, swift and 
pleasant to look at; 

5. To enable children to develop their own style of handwriting by the upper 
stages of Key Stage 2; 

6. To assist children in taking pride with the presentation of their work. 
7. To share excellent examples of handwriting in every classroom and around 

the school. 
. 
 

Expectations  

We follow Cambridge Pen Pals handwriting scheme in Timothy Hackworth (to end of 

Y6; 2018), thus ensuring there is a continuity and progression across classes.  

Handwriting is taught daily to end of Y3 and three times per week in other year 

groups. It is taught as a class in KS1 and 2, with intervention materials being used as 

appropriate. Teachers use Pen Pals resources which include photocopied sheets, 

workbooks, practice books and interactive whiteboard resources in KS1 and KS2. 

During lessons we ensure that children engage in ‘gym’ activities, sit, position their 

paper / book and hold their pen/pencil correctly using their other hand to hold their 

work firmly. Chair height is checked to ensure it is correct. 

Progression 

Handwriting lessons are based on the Cambridge Pen Pals Scheme. This sets out 

a programme of work for the whole school. 

Early Years Foundation Stage 

During their time in 2 Year Olds Provision, Nursery and Reception, the children are 

given a wide range of opportunities to develop the understanding that writing 

conveys meaning, e.g. books, story-telling, signs, labels etc. 

Children experience a wide range of handwriting-related skills, e.g. letter and number 

formation in sand trays, through tracing, use of ribbons, with chalk, felt tips, pencils, 

crayons,  writing over and under teacher models in various forms, word building with 

magnetic letters and pattern making in various media.  



For those children that are ready for handwriting practice, large pencils can be used 

in conjunction with lined/unlined paper. Pencil grips for correction of pencil hold are 

also used where appropriate.  

As an introduction to the Pen Pals style of handwriting patterns are practised with 

wide-lined paper and thinner pencils being introduced where appropriate. Teachers 

model correct letter formation. Correction of letter formation takes place on an 

individual basis.  

 

Year 1/Key Stage 1 

Children work on handwriting skills daily using Penpals materials and in a variety of 

activities, e.g. writing in books, multi sensory approaches, through phonic work and 

writing. Lined exercise books, handwriting books and standard-size pencils are used. 

Handwriting practice takes place on a daily basis. Simple joins are introduced to the 

children through the Penpals scheme at this stage. 

Year 2/KeyStage 1 

Children are encouraged to transfer their joined handwriting skills into their daily 

writing. Handwriting practice takes place daily, addressing individual and group 

errors as necessary.  Children are encouraged to take pride in the presentation of 

their work.  

Key Stage 2 

Year 3 

Handwriting practice takes place daily addressing individual and group errors as 

necessary. Children are encouraged to take pride in the presentation of their work. 

Years 4/5/6 

Handwriting practice takes place three times each week addressing individual and 

group errors as necessary. Children are encouraged to take pride in the presentation 

of their work. 

Pen Licence 

Children use blue pens when they have been awarded their Pen Licence. To gain 

their licence they must demonstrate joined handwriting that is correctly formed, 

orientated and sized. 

Pencils should continue to be used throughout the school for all maths work, 

diagrams, charts and maps. Children should be encouraged to always write with a 

sharp pencil and to use rubbers to correct mistakes, or cross through with a single 

line (as specified in Marking and Feedback Policy 2017). 



Presentation in Books 

Children are expected to ensure that all work is presented neatly every time they 

write. The date and titles of all work must appear at the top of the page and must be 

neatly underlined (following DUMTUMS). Any mistakes must be neatly crossed out 

using a ruler. 

In Maths and foundation subjects, the short date may be used. 

Any drawings in books must be done in pencil.  

Monitoring and Evaluation 

The Leadership Team will ensure the policy is implemented consistently throughout 

the school using strategies such as:  

 discussion with teachers, children and parents/carers;  

 sampling teachers’ planning;  

 lesson observations;  

 work scrutiny across the curriculum. 
 
 

Special Educational Needs and Disabilities 

Identified pupils to receive targeted support by the class teacher in conjunction with 

the SENDCO. 

 

Equalities Duty 

This policy encourages the practice of inclusion for all.  

Governing Body 

The Governing Body will be provided with regular updates re: the implementation 

and monitoring of this policy. 

The Curriculum and Performance Committee will ratify and review the policy. 
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